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 RESERVATION APPLICATION – PARK SPECIAL EVENT  
COMPLETED APPLICATIONS WITH REQUESTED DOCUMENTATION/INFORMATION SHOULD BE SUBMITTED AT LEAST  

30 CALENDAR DAYS PRIOR TO YOUR EVENT; OTHERWISE REQUEST MAY BE DENIED. BE SURE APPLICATION IS COMPLETED 

ENTIRELY BEFORE SUBMITTING. ALL SECTIONS MUST BE ANSWERED. MARK N/A FOR NON-APPLICABLE SECTIONS. 
INCOMPLETE APPLICATIONS AND/OR APPLICATIONS WITHOUT THE REQUIRED DOCUMENTS WILL NOT BE PROCESSED. SUBMITTAL OF AN APPLICATION DOES NOT 

GRANT YOU A PERMIT OR CONFIRMATION TO CONDUCT YOUR PLANNED PARK EVENT; ALL APPLICATIONS ARE SUBJECT TO REVIEW. ALL PROPOSED ACTIVITIES AND 

EVENTS ARE SUBJECT TO THE APPROVAL OF THE CITY OF LAS VEGAS PARKS AND RECREATION DEPARTMENT. PLEASE FAX COMPLETED FORM TO THE ATTENTION 

OF PARK SPECIAL EVENTS UNIT AT FAX 702-383-6306 OR SEND AS AN EMAIL ATTACHMENT TO PARKSPECIALEVENTS@LASVEGASNEVADA.GOV.  
IF YOU HAVE QUESTIONS, PLEASE CALL (702) 229-PLAY(7529). 

 

STAFF USE: RECEIVED BY RECEIVED DATE HH#                         RESERVATION PERMIT #  

SECTION A  - APPLICANT/ORGANIZATION INFORMATION 

CHECK TO ACKNOWLEDGE A ‘SITE PLAN’ IS REQUIRED WITH APPLICATION SUBMISSION! 

NAME OF PARK EVENT TYPE OF EVENT/DESCRIPTION 
  

REQUESTED DATE(S) OF EVENT 
 

REQUESTED SET UP/PREP  DATE                 TIME OF SET UP/PREP  
 
 

 
 

                                           
                                     TO                       

REQUESTED EVENT START TIME (MIN OF 2 HOURS)               REQUESTED EVENT END TIME  
 

REQUESTED STRIKE/TEAR DOWN DATE                 TIME OF STRIKE/TEAR DOWN 
                                             

                                                            
                                            

                                     TO                       

 HOST ORGANIZATION/EVENT PRODUCER PHONE FAX 
   

MAILING ADDRESS CITY STATE ZIP 
    

 WEBSITE ADDRESS FOR ORGANIZATION/EVENT PHONE NUMBER FOR PUBLIC EVENT INQUIRIES 

  

 NAME OF APPLICANT/EVENT CONTACT DAYTIME PHONE DATE OF BIRTH 
   

TITLE CELL PHONE CELL PHONE PROVIDER 
   

EMAIL ADDRESS 
 

 ALTERNATE CONTACT (IF APPLICABLE) DAYTIME PHONE DATE OF BIRTH 
   

TITLE CELL PHONE CELL PHONE PROVIDED 
   

EMAIL ADDRESS 
 

 

I, THE APPLICANT, AUTHORIZE THE ALTERNATE CONTACT NAMED ABOVE TO PAY FOR, SIGN AND PICK -UP THE PARK 

FACILITY USE PERMIT FROM THE PARK SPECIAL EVENTS UNIT?       YES         NO 

 
 

mailto:ParkSpecialEvents@lasvegasnevada.gov
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SECTION B - EVENT INFORMATION 

REQUESTED FACILITY/COMPLEX LOCATIONS 
 

 

 

 PLEASE SELECT EACH AGE GROUP THAT BEST DESCRIBES YOUR EVENT ATTENDEES/PARTICIPANTS.   CHECK ALL THAT APPLY.  

                                          YOUTH (0-17)                   ADULT (18-49)                      ACTIVE ADULT (50-59)                   SENIOR(60+)                                                                                                                                                      

EXPECTED EVENT ATTENDANCE – PER DAY IF MULTI DAY EVENT # OF EVENT STAFF (PER DAY IF MULTI DAY EVENT) # OF VEHICLES EXPECTED (PER DAY IF MULTI DAY EVENT) 
   

 

RESERVABLE PICNIC SHELTER / PAVILIONS / ATHLETIC SPORTS FIELDS  

WILL YOUR ORGANIZATION BE SEEKING TO RESERVE PICNIC SHELTERS / PAVILIONS / ATHLETIC SPORTS FIELDS THROUGH THE CITY OF LAS VEGAS PARKS AND 

RECREATION DEPARTMENT IN CONJUNCTION WITH THIS EVENT?  
 

 NO   YES                    IF YES, CALL FOR PAVILION/PICNIC RESERVATIONS AT (702)229-6718  

OR CALL FOR SPORTS FIELD RESERVATIONS AT (702) 229-1527. 
APPROVAL OF THE PARK EVENT RESERVATION APPLICATION FOR PARK FACILITY USE DOES NOT GUARANTEE RESERVATIONS FOR ADJACENT PARK AREAS.   

 

SECTION C - EVENT ADMISSION FEES AND PARTICIPANT REGISTRATION ENTRY FEES 

 

WILL YOUR EVENT HAVE AN ADMISSION FEE?  (PLEASE CHECK NO OR YES. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.) 

 NO   YES                                PLEASE LIST ADMISSION FEE(S)________________________________________________________________ 

                                                                            _____________________________________________________________________________________________ 

                                                                            _____________________________________________________________________________________________ 

WILL YOUR EVENT HAVE A PARTICIPATION FEE?  (PLEASE CHECK NO OR YES. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    

 NO   YES                                PLEASE LIST PARTICIPATION FEE(S)  ___________________________________________________________ 

                                                                             _____________________________________________________________________________________________  

                                                                             _____________________________________________________________________________________________ 

SECTION D – EVENT PROMOTIONAL FEATURES 

 ALL EVENT FEATURES ARE SUBJECT TO THE APPROVAL OF THE PARKS AND RECREATION DEPARTMENT.  
ADDITIONALLY, CERTAIN EVENT FEATURES LISTED BELOW MAY REQUIRE SEPARATE PERMITS AND MUST BE 

INCLUDED ON THE SITE MAP SUBMISSION. 

 ADVERTISING AND MARKETING 

PLEASE NOTE THAT ALL COSTS INCURRED PROMOTING AND MARKETING PARK EVENTS PRIOR TO THE APPROVED ISSUANCE OF THE PARK FACILITY USE PERMIT 

FROM THE PARK SPECIAL EVENTS UNIT AND CHANGES/MODIFICATIONS RELATIVE TO THE EVENT ARE AT THE SOLE EXPENSE AND RISK OF THE EVENT ORGANIZER.  
 

WILL YOUR EVENT BE PUBLICLY ADVERTISED? (PLEASE CHECK NO OR YES) 
IF YES, IDENTIFY ALL METHODS/MEDIAS YOU INTEND TO USE. DOCUMENT(S) WITH THIS INFORMATION MAY BE ATTACHED. 

 NO   YES                                DESCRIPTION(S) ________________________________________________________________________ 

                                                                            _____________________________________________________________________________________________ 

                                                                             _____________________________________________________________________________________________  

 

WILL YOUR EVENT HAVE A WEB PAGE? (PLEASE CHECK NO OR YES. IF YES, PLEASE WRITE IN THE WEB ADDRESS.)                                                    

 NO   YES                                IF YES, PLEASE PROVIDE THE WEB ADDRESS________________________________________________________ 



City of Las Vegas 

Parks and Recreation 

Park Special Events Unit 

CLV Park Special Event - Reservation Application | Effective 10.22.14 DRAFT  Page | 3 of 7 
 

SECTION D  (CONT.) 
 BANNERS/PROMOTIONAL SIGNAGE 
IF YOUR EVENT WILL FEATURE ANY PROMOTIONAL BANNERS OR OTHER PROMOTIONAL SIGNAGE, THE EVENT ORGANIZER MUST CONSULT THE CITY OF LAS VEGAS 

PARKS AND RECREATION STAFF PRIOR TO INSTALLATION OF ANY PROMOTIONAL BANNERS OR OTHER ELEMENTS. ALL SIGNAGE THAT IS NOT REMOVED BY THE 

USER GROUP BY THE APPROVED REMOVAL DATE SHALL CONSTITUTE A NUISANCE AND MAY BE REMOVED BY THE CITY. THE CITY MAY BILL THE USER GROUP FOR 

THE REMOVAL.  
 
 
WILL YOUR EVENT FEATURE BANNERS OR OTHER PROMOTIONAL SIGNAGE? (PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    

 
 NO   YES                                                    NUMBER OF BANNERS/OTHER SIGNAGE   ________________________   SIZE OF BANNERS _________________________             

 
                                                                         DESCRIPTION(S) _______________________________________________________________________________ 
   
                                                                        __________________________________________________________________________________________  

   
                                                                          __________________________________________________________________________________________    
 
                                                                          __________________________________________________________________________________________    
ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE:  

1. PLEASE IDENTIFY THE LOCATION OF THE PROMOTIONAL BANNER/OTHER PROMOTIONAL SIGNAGE ON THE SITE MAP SUBMISSION  
2. ATTACH A DIGITAL OR HAND DRAWN RENDERING OF ANY SIGNAGE TO THE SITE MAP.  

THE SITE MAP AND THE SIGNAGE RENDERING MUST BE SUBMITTED TO THE PARK SPECIAL EVENTS UNIT WITH THE SUBMISSION OF THIS APPLICATION. 
 EVENT NAME  APPLICANT’S NAME  
  

EMAIL ADDRESS DAYTIME PHONE CELL PHONE 
   

PROPOSED FIELD SITE(S) FOR BANNERS # OF BANNERS/SIGNS SIZE 
   

PROPOSED BANNER/SIGN LOCATION(S) – MUST ALSO BE NOTED THE SITE MAP 

 

BANNER/SIGN COLOR PRINT COLOR 
  

REASON FOR POSTING BANNER/SIGN 

 

METHOD OF INSTALLATION BANNERS WILL BE INSTALLED ON DATE AND WILL BE REMOVED ON DATE 
   

STAFF USE  ONLY BELOW THIS LINE – CONDITIONS OF APPROVAL IF DIFFERENT FROM REQUEST 
 

APPROVED BY (CLV REPRESENTATIVE SIGNATURE) DATE PERMIT NUMBER 
   

A COPY OF THIS APPROVED FORM/PAGE IS THE BANNER AND SIGN PERMIT AND MUST BE AVAILABLE DURING TIMES OF PARK FACILITY USE. 
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SECTION E – PRODUCT SALES AND SAMPLING 

SALES, SAMPLING OR GIVE-AWAYS OF FOOD, NON-ALCOHOLIC BEVERAGES, OR MERCHANDISE MAY REQUIRE SEPARATE PERMITS BE 

OBTAINED FROM THE CITY OF LAS VEGAS PRIOR TO THE DEPARTMENT OF PARKS AND RECREATION APPROVAL OF THE REQUEST.  
 IS YOUR ORGANIZATION RECOGNIZED AS 

HAVING 501C NON-PROFIT STATUS WITH 

THE IRS? 

 IF YES, PROVIDE THE FEDERAL TAX 

IDENTIFICATION (EIN) NUMBER  

 

 NO   YES 

ARE YOU A REPRESENTATIVE FOR AN ORGANIZATION OR ENTITY THAT 

WILL BE REQUESTING PERMISSION TO CONDUCT A COMMERCIAL 

EVENT/ACTIVITY AND/OR CONCESSION/VENDOR SALES?  
 

 NO   YES 
IF YES, PLEASE REFER TO SECTION 4 - 

LICENSING AND PERMITS REGARDING 

ADDITIONAL REQUIREMENTS. 

  

CONCESSIONS  
 

HOST ORGANIZATIONS/APPLICANTS REQUESTING PERMISSION DURING THEIR PARK EVENT TO SERVE/SAMPLE /SELL FOOD, NON-ALCOHOLIC BEVERAGES, 
PRODUCTS, MERCHANDISE AND/OR SERVICES TO THE EVENT PARTICIPANTS AND SPECTATORS MUST OBTAIN PRIOR APPROVAL FROM THE DEPARTMENT OF PARKS 

AND RECREATION. ORGANIZATIONS REQUESTING TO DISTRIBUTE FOOD OR NON-ALCOHOLIC BEVERAGES MAY BE REQUIRED TO OBTAIN A CONCESSIONS PERMIT 

THROUGH THE CITY OF LAS VEGAS BUSINESS AND LICENSING UNIT. PROOF OF THE CONCESSION PERMIT AND VERIFIED CITY OF LAS VEGAS BUSINESS LICENSE 

MUST BE ON FILE WITH THE PARK SPECIAL EVENTS UNIT PRIOR TO PERMITS BEING ISSUED.   
 
ARE YOU REQUESTING PERMISSION AS THE APPLICANT OR FOR YOUR ORGANIZATION TO DISTRIBUTE/SELL FOOD AND/OR NON-ALCOHOLIC BEVERAGES AT THIS 

PARK EVENT?  
(PLEASE CHECK NO OR YES. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    
 
 NO   YES                                 WHAT ITEM(S) ARE YOU REQUESTING PERMISSION TO DISTRIBUTE/SELL? (CHECK ALL THAT APPLY.)    
 
                                                                             FOOD              NON-ALCOHOLIC BEVERAGES            PRODUCTS           SERVICES                          
                     

                                             DESCRIPTION(S) ___________________________________________________________________________________________ 

                                                                             _____________________________________________________________________________________________  

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES”, VERIFICATION OF YOUR CITY OF LAS VEGAS BUSINESS LICENSE WILL BE REQUIRED PRIOR TO PERMITS BEING ISSUED. ,  

 

VENDORS  
 

VENDORS ARE 3RD PARTY ORGANIZATIONS AND/OR BUSINESSES THAT MAY DISTRIBUTE/SELL OR ADVERTISE PRODUCTS AND/OR SERVICES TO YOUR EVENT 

PARTICIPANTS AND SPECTATORS. SALES, SAMPLES OR GIVEAWAYS OF MERCHANDISE MAY REQUIRE SEPARATE PERMITS BE OBTAINED FROM THE CITY OF LAS 

VEGAS PRIOR TO THE DEPARTMENT OF PARKS AND RECREATION APPROVAL OF THE REQUEST.  
 
ARE YOU REQUESTING PERMISSION FOR THIS EVENT TO FEATURE 3RD PARTY VENDORS?  

(PLEASE CHECK NO OR YES. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW. DOCUMENT(S) WITH THIS INFORMATION MAY BE 

ATTACHED.)                                                    

 NO   YES                     WHAT ITEM(S) ARE YOU REQUESTING PERMISSION FOR THE 3RD PARTY VENDOR(S) TO DISTRIBUTE/SELL? (CHECK ALL THAT APPLY.) 
                 
                                                                               FOOD              NON-ALCOHOLIC BEVERAGES            PRODUCTS           SERVICES                          
                     

                                             DESCRIPTION(S) ___________________________________________________________________________________________ 

                                                                             _____________________________________________________________________________________________  

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, A LIST OF ALL THE VENDORS, INCLUDING THEIR NAMES, ADDRESSES, PHONE NUMBERS AND CITY OF LAS 

VEGAS BUSINESS LICENSE NUMBERS MUST BE SUBMITTED TO THE PARK SPECIAL EVENTS UNIT AT LEAST 30 DAYS PRIOR TO YOUR EVENT DATE.  
 

WILL VENDORS BE CHARGED FOR BOOTH SPACE AT THE EVENT?  
 

 NO   YES                   IF YES, LIST THE FEE(S): _____________________________________________________________________________ 
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SECTION G – SITE MAP/LOGISTICS PLAN 

USING A MAP OF EACH CITY OF LAS VEGAS PARK FACILITY COMPLEX THAT WILL BE UTILIZED FOR THE PARK EVENT, INDICATE WHERE EACH OF THE FOLLOWING APPLICABLE 

ITEMS WILL BE LOCATED. ALL SITE MAPS ARE SUBJECT TO THE APPROVAL OF THE DEPARTMENT OF PARKS AND RECREATION PARK SPECIAL EVENTS UNIT AND CITY OF LAS 

VEGAS. YOU MAY OBTAIN A PARK FACILITY COMPLEX MAP UPON REQUEST. 

 EMERGENCY ACCESS TO THE EVENT SITE 

 FIRST AID STATIONS, LOST AND FOUND STATION 

 ADDITIONAL DUMPSTERS/RECYCLING CONTAINERS PROVIDED BY HOST FOR BOTH ATTENDEES AND VENDORS 

 TENTS/CANOPIES – IF YOU HAVE MORE THAN ONE SIZE TENT, INDICATE THE SIZE AT EACH TENT SITE  

 TEMPORARY FENCING,  BARRIERS,  AND/OR  BARRICADES 

 VEHICLES/TRAILERS 

 PLATFORMS, BLEACHERS, INFLATABLES  

 PORTABLE TOILETS  

 PORTABLE GENERATORS  

 VENDOR AND/OR CONCESSIONAIRE LOCATIONS  

 VENDOR LOADING AND UNLOADING AREAS 

 INFORMATION AREA, TABLES, CHAIRS, STAGING  

 ALL SOURCES OF AMPLIFIED SOUND AND DIRECTION OF SOUND 
 

 IF ALCOHOL WILL BE PROVIDED, SITE PLAN MUST INCLUDE THE FOLLOWING:  
o LOCATION OF THE ALCOHOL DISTRIBUTION AREAS 
o LOCATION OF STAFF WHO WILL BE DISTRIBUTING ALCOHOL 
o LOCATION OF SECURITY STAFF 
o IF ALCOHOL WILL BE CONTAINED TO A SPECIFIC AREA.  

 

SECTION F - EVENT FEATURES  

 

 
 

ALCOHOL 

1. ARE YOU REQUESTING PERMISSION TO DISTRIBUTE ALCOHOL AT YOUR EVENT WHICH IS OPEN TO THE PUBLIC?    

 NO   YES                                                    IF YES, THE APPLICANT MUST INCLUDE THE ALCOHOL AND SECURITY ADDENDUM WITH THEIR SUBMISSION                                                

2. ARE YOU REQUESTING PERMISSION TO DISTRIBUTE ALCOHOL AT YOUR EVENT WHICH IS ANTICIPATED TO HAVE LESS THAN 250 ATTENDEES?   

 NO   YES                                                    IF YES, THE APPLICANT MUST PROVIDE A COPY OF THEIR DRIVER’S LICENSE  

3. ARE YOU REQUESTING PERMISSION TO DISTRIBUTE ALCOHOL AT YOUR EVENT WHICH IS ANTICIPATED TO HAVE 250 OR MORE ATTENDEES?   

 NO   YES                                                    IF YES, THE APPLICANT MUST INCLUDE THE ALCOHOL AND SECURITY ADDENDUM WITH THEIR SUBMISSION 

4. ARE YOU REQUESTING PERMISSION TO SELL ALCOHOL AT YOUR EVENT?    

 NO   YES                                                    IF YES, THE APPLICANT MUST INCLUDE THE ALCOHOL AND SECURITY ADDENDUM WITH THEIR SUBMISSION 

SECURITY 

1. ARE YOU REQUESTING PERMISSION TO PERMIT AN EVENT THAT IS ANTICIPATED TO HAVE 250 OR MORE ATTENDEES?     

 NO   YES                                                    IF YES, THE APPLICANT MUST COMPLETE AND SUBMIT A SECURITY LOGISTICS PLAN WITH THEIR SUBMISSION 

2. WILL YOU BE VOLUNTARILY MAKING PROVISIONS FOR ON-SITE CONTRACTED SECURITY SERVICES DURING YOUR EVENT?    

 NO   YES                                                    IF YES, THE APPLICANT MUST COMPLETE AND SUBMIT A SECURITY LOGISTICS PLAN WITH THEIR SUBMISSION                                                                                        

INCOMPLETE APPLICATIONS AND/OR APPLICATIONS WITHOUT THE REQUIRED DOCUMENTS WILL NOT BE PROCESSED.   
 
 
 
 
 

FIREWORKS/PYROTECHNIC/SPECIAL EFFECT/LASER DISPLAYS AND OPEN FLAMES 
 

ALL ACTIVITIES AND EVENTS ASSOCIATED WITH THE USE OF FIREWORKS/PYROTECHNICS/SPECIAL EFFECTS/LASERS OR OPEN FLAMES MUST BE REVIEWED AND 

APPROVED BY THE CITY OF LAS VEGAS PARKS AND RECREATION DEPARTMENT IN COMPLIANCE WITH THE INTERNATIONAL FIRE CODE AS AMENDED BY THE STATE 

OF NEVADA AND THE CITY OF LAS VEGAS.  
 

1. ARE YOU REQUESTING PERMISSION TO PERMIT AN EVENT THAT WILL INCLUDE AN ACTIVITY IN THIS CATEGORY? (OUTDOOR FIREWORKS, 

LASERS, MODEL ROCKET LAUNCHES, OPEN FLAME ACTIVITIES, FIRE WALKING, SPECIAL EFFECT PYROTECHNICS, ETC.) 

 NO   YES                                                    IF YES, THE APPLICANT MUST COMPLETE AND SUBMIT A SECURITY LOGISTICS PLAN WITH THEIR SUBMISSION                                                                                        
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SECTION I – ADDITIONAL EVENT FEATURES 

AMPLIFIED SOUND 
AMPLIFIED SOUND MUST BE DIRECTED AWAY FROM RESIDENCES. THE SOUND LEVEL MUST NOT EXCEED 110 DECIBELS AND THE SOUND CURFEW IS 10PM AT ALL CITY OF LAS VEGAS 

PARKS UNLESS NOTED OTHERWISE. (FREEDOM PARK HAS A SOUND CURFEW OF 9PM). DEPUTY CITY MARSHALS MAY MONITOR AMPLIFIED SOUND. IF PROBLEMS OCCUR FROM THE 

NOISE LEVEL, THE MARSHALS HAVE THE AUTHORITY TO DIRECT THAT THE MUSIC BE LOWERED OR DISCONTINUED.   
 

ARE YOU REQUESTING PERMISSION TO HAVE AMPLIFIED SOUND? (PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    

 NO   YES                               HOURS OF AMPLIFIED SOUND    __________________________              TO                  ___________________________________ 

                                                               DESCRIBE SOUND SYSTEM ______________________________________________________________________ 

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, PLEASE IDENTIFY THE PROPOSED SOUND SYSTEM, DIRECTION OF SOUND AND LOCATION OF ALL SPEAKERS ON 

THE SITE MAP. SPEAKERS MUST FACE AWAY FROM RESIDENCES.   

 TENTS AND CANOPIES 
STAKES MAY NOT BE UTILIZED TO SECURE TENTS, CANOPIES OR ANY OTHER STRUCTURE. ALL CANOPIES AND/OR TENTS MUST BE SECURED WITH WEIGHTS OR WATER BARRELS.   
IF YOU ARE PLANNING TO ERECT TENTS OR CANOPIES, DESCRIBE AND GIVE THE QUANTITY OF TENTS AND/OR CANOPIES, ALONG WITH THE SIZES OF EACH. A SEPARATE SHEET WITH THIS 

INFORMATION MAY BE ATTACHED. ALL TENTS AND/OR CANOPIES MUST BE INDICATED ON A SITE MAP. THE EVENT ORGANIZER IS RESPONSIBLE FOR ANY DAMAGE CAUSED TO PARK 

PROPERTY/FACILITY AND MUST CONSULT CITY OF LAS VEGAS PARK FACILITIES STAFF PRIOR TO INSTALLATION.  
 

WILL YOUR EVENT FEATURE TENTS AND/OR CANOPIES? (PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    

 NO   YES                                       NUMBER OF TENTS/CANOPIES   _________________________________________________________________               

                                                                     TENT/CANOPY SIZE(S): (IF YOU HAVE MULTIPLE TENTS/CANOPIES WITH VARYING SIZES, INDICATE THE NUMBER WITH THE CORRESPONDING SIZE.)             

                                                                           _____________________________________________________________________________________ 

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, PLEASE IDENTIFY THE TENTS AND CANOPIES LOCATIONS WITH SIZES ON THE SITE MAP.  

 TEMPORARY FENCING 
WILL YOUR EVENT INCLUDE THE INSTALLATION OF TEMPORARY FENCING? (PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW.)                                                    

 NO   YES                               DESCRIPTION(S) _____________________________________________________________________________________ 

                                                                          _____________________________________________________________________________________    

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, PLEASE IDENTIFY THE LOCATION OF THE TEMPORARY FENCING ON THE SITE MAP.  

 PORTABLE TOILETS 
ALL PORTABLE TOILETS MUST BE REMOVED FROM CITY OF LAS VEGAS PROPERTY BY THE PERMIT TEAR-DOWN END TIME OR AT A TIME SPECIFIED BY THE CITY OF LAS VEGAS. 
WILL YOUR EVENT INCLUDE THE USE OF PORTABLE TOILETS? (PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW. )                                                    

 NO   YES                               NUMBER OF PORTABLE TOILETS   __________________  AND NUMBER OF ACCESSIBLE PORTABLE TOILETS ___________________            

                                                               DESCRIPTION(S) _____________________________________________________________________________________ 

                                                               ___________ _____________________________________________________________________________________    

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, PLEASE IDENTIFY THE LOCATION OF THE PORTABLE TOILETS ON THE SITE MAP.  

 ADDITIONAL DUMPSTER(S) 
WILL YOUR EVENT INCLUDE THE USE OF ADDITIONAL DUMPSTERS (FOR TRASH OR RECYCLING)?  
(PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW. )                                                    

 NO   YES                               NUMBER OF ADDITIONAL DUMPSTER(S)   _________________________ 

                                                              DETAILS ON ANTICIPATED DELIVERY AND REMOVAL ________________________________________________________________ 

                                                              __________________________________________________________________________________________________ 

 OTHER STRUCTURES 
WILL YOUR EVENT INCLUDE THE USE OF OTHER STRUCTURES NOT IDENTIFIED ABOVE (I.E. BARRICADES, GENERATORS, CLIMBING WALLS, RIDES, ETC.)?  
(PLEASE CHECK YES OR NO. IF YES, PLEASE PROVIDE ADDITIONAL INFORMATION AS REQUESTED BELOW. )                                                    

 NO   YES                               NUMBER OF STRUCTURES   ________________________   

                                                              DESCRIPTION(S) _______________________________________________________________________________________ 

 

                                                              __________________________________________________________________________________________________ 

 

                                                              __________________________________________________________________________________________________ 

ADDITIONAL DOCUMENTATION REQUIRED: IF YOU CHECKED “YES” ABOVE, PLEASE IDENTIFY THE LOCATION OF THE OTHER STRUCTURES ON THE SITE MAP.  

THE SITE MAP MUST BE SUBMITTED TO THE PARK SPECIAL EVENTS UNIT WITH THE SUBMISSION OF THIS RESERVATION APPLICATION FORM. 
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SECTION K - SIGNATURE  

 
APPLICANT AGREES THAT HE/SHE IS DULY APPOINTED AND AUTHORIZED TO MAKE AND SUBMIT THE ABOVE REQUEST IN THE NAME OF THE AFOREMENTIONED ORGANIZATION. 
APPLICANT AFFIRMS THAT ALL ANSWERS GIVEN AND STATEMENTS MADE ON THIS APPLICATION ARE FULL AND TRUE TO THE BEST KNOWLEDGE OF THE APPLICANT. APPLICANT AFFIRMS 

HE /SHE IS 18 YEARS OF AGE OR OLDER AND HAS READ THE TERMS AND CONDITIONS OUTLINED IN THIS DOCUMENT. APPLICANT AGREES TO REVIEW THE PARK SPECIAL EVENTS UNIT 

COMMUNITY AND PARK EVENTS POLICIES AND AGREEMENTS AND AGREES TO ABIDE BY THEM.  
 
IN ADDITION TO THE INSURANCE REQUIREMENTS SET FORTH IN THE PARK SPECIAL EVENTS UNIT POLICIES HANDBOOK, APPLICANT AGREES TO PROTECT, DEFEND, INDEMNIFY AND SAVE 

THE CITY OF LAS VEGAS, ITS OFFICERS, EMPLOYEES, AGENTS, AND VOLUNTEERS (THE  “INDEMNIFIED PARTIES”) HARMLESS FROM AND AGAINST ANY AND ALL CLAIMS, LIABILITY, 
DAMAGES, DEMANDS, LOSSES, EXPENSES, SUITS, LIENS, JUDGMENT, ATTORNEY’S FEE, OR COURT COSTS OR ANY OTHER FORM OF LIABILITY (COLLECTIVELY THE “CLAIMS”),  INCLUDING 

WITHOUT LIMITATION, CLAIMS FOR INJURIES TO OR DEATH OF ANY PERSON OR PERSONS OR DAMAGE OR LOSS TO THE CITY PREMISES OR ANY PART THEREOF, WHICH THE INDEMNIFIED 

PARTIES, OR ANY OF THEM, MAY SUFFER AS A RESULT OF, BY REASON OF, OR IN CONSEQUENCE OF, THE ACTION OR OMISSIONS OF THE APPLICANT, IT’S EMPLOYEES, AGENTS OR ANYONE 

EMPLOYED IN PERFORMING OR FAILING TO PERFORM THE PROVISIONS OF THE AGREEMENT.  
 
APPLICANT UNDERSTANDS THAT THE SUBMITTAL OF THIS APPLICATION DOES NOT GRANT PERMISSION OR CONFIRMATION TO CONDUCT THE PLANNED PARK EVENT. FURTHER, THE 

APPLICANT UNDERSTANDS THE CITY MAY CANCEL, HALT AND/OR REFUSE THE ORGANIZATION’S USE OF THE PARK FACILITY IF ANY OF THE ABOVE REQUIREMENTS ARE NOT COMPLETED BY 

THE SPECIFIC APPLICATION DEADLINES OR AT THE DISCRETION OF THE CITY. VIOLATIONS OF THE PARK SPECIAL EVENTS UNIT POLICIES HANDBOOK MAY BE SUBJECT TO PENALTIES 

AND/OR REFUSAL OF FUTURE REQUESTS.  ANY FEES PAID MAY BE FORFEITED BY THE ORGANIZATION IF SUCH CANCELLATION OCCURS, AND APPLICANT ACKNOWLEDGES ON BEHALF OF 

ORGANIZATION THAT THE FEES AND FINES MAY ALSO BE ASSESSED PURSUANT TO THE CITY’S FEE SCHEDULE.  
 

 

 
                                                                                                                                                __________________                    ___________________________________________                                                                                              
NAME OF EVENT                                                                                                                                                                                        DATE(S) OF EVENT   
 
 
 
_______________________________________________________________________________________________________________________                                                                                                                                                                                                                                                                                                                                          
NAME OF ORGANIZATION                                                                                                                        
 
 
 
________________________________________________________          ____________________________________________________________                                                                                                                                                                                                                                                                                                             
NAME OF APPLICANT (PLEASE PRINT)                                                                                                      TITLE  
 
 

 

________________________________________________________          ___________________________________________________________                                                                                                                                                                                                                                                                                                                     

SIGNATURE OF APPLICANT                                                                                                                           DATE 

BY ENTERING MY DIGITAL SIGNATURE ABOVE, I ASSERT THAT I HAVE READ AND COMPLETED THIS FORM AND AGREE TO ITS TERMS. 
 
 
 

Things to consider… 
 If providing portable restrooms, consider renting at least one that is ADA accessible 

 Make sure to have staff assigned for trash duty throughout and after event 

 A contact list with names and cell numbers of event staff and subcontractors can be helpful for event staff.  
 

Submit your completed Park Event Reservation Application to the Park Special Events Unit by fax, mail,  
email or you may bring your application to the Park Special Events Unit office:  

 
495 South Main Street, City Hall, 5th Floor, Las Vegas, NV 89101. 

Business hours: Monday – Thursday, 7:00 am – 5:00 pm 
Phone (702) 229-PLAY(7529) ~ Fax (702) 383-6306 

ParkSpecialEvents@lasvegasnevada.gov 
 
 
 
 
 

 

mailto:parkeventsunit@lasvegasnevada.gov

